
FAMILY EMERGENCY PLAN
Your family may not be together when disaster strikes, so plan what to do in different situations and plan how to contact one another.
Completing this form is a crucial part of that plan.

Evacuation Plan
Where the family will meet near home: If home access blocked, alternate location outside neighborhood:
Location: ____________________________________________ Location: ____________________________________________
Phone (if any): ________________________________________ Phone (if any): ________________________________________

Communication Plan
• After completing this plan, keep this with your Emergency Supplies Kit, along with your command’s standard and emergency

muster procedures.
• File a copy of emergency contact information in a sealed envelope with your command ombudsman and the command to be opened

only in the case of emergency.
• Make sure every family member has the most important contact information on a current Emergency Contact Card

Where the family spends time:
Home School Name: _______________________________________
Address: _____________________________________________ Child Attending This School: ____________________________
Phone: ______________________________________________ Address/Phone: _______________________________________
Evacuation Location:___________________________________ Evacuation Location: ___________________________________

Work Name: ________________________________________ School Name: _______________________________________
Address: ____________________________________________ Child Attending This School: ____________________________
Phone: ______________________________________________ Address/Phone: _______________________________________
Evacuation Location:___________________________________ Evacuation Location: ___________________________________

Work Name: ________________________________________ Other: _______________________________________________
Address: ____________________________________________ Child Attending This School: ____________________________
Phone: ______________________________________________ Address/Phone: _______________________________________
Evacuation Location:___________________________________ Evacuation Location: ___________________________________

Contact Information
Out-of-Town Contact:__________________________________ Phone: ______________________________________________
Email: ______________________________________________ Alternate Phone Number: _______________________________

Command Information
Quarterdeck Phone:____________________________________ Admin Office: ________________________________________
Command Duty Phone (CDO): __________________________ Ombudsman Name: ___________________________________
Ombudsman Email: ____________________________________ Ombudsman Phone: ___________________________________
Navy Emergency Call Center: 1-877-414-5358  (TDD 1-866-297-1971)  Call this number if a major disaster occurs or if family 
members become separated.

Family Members
Name: _________________________________________________  Birth Date: ___________________________________________
Drivers License #: ________________________________________ Passport #: ____________________________________________
Prescriptions/Medical Information: _________________________________________________________________________________

Name: _________________________________________________  Birth Date: ___________________________________________
Drivers License #: ________________________________________ Passport #: ____________________________________________
Prescriptions/Medical Information: _________________________________________________________________________________

Name: _________________________________________________  Birth Date: ___________________________________________
Drivers License #: ________________________________________ Passport #: ____________________________________________
Prescriptions/Medical Information: _________________________________________________________________________________

Name: _________________________________________________  Birth Date: ___________________________________________
Drivers License #: ________________________________________ Passport #: ____________________________________________
Prescriptions/Medical Information: _________________________________________________________________________________

Keep a list of family member Social Security numbers separate from this plan.



FAMILY EMERGENCY PLAN
Insurance Policy numbers and contacts
Medical/Dental: _______________________________________________________________________________________________
Homeowners/Renters: ___________________________________________________________________________________________
Automobile: __________________________________________________________________________________________________
Life: ________________________________________________________________________________________________________

Provisions for Utilities
In various emergency situations, whether you shelter-in-place or evacuate, you may be advised to cut off ventilation systems or utili-
ties.  Write the locations of, and instructions for, these controls and any tools necessary to change them.  (Like fire and evacuation plans,
this is s good thing to review with the whole family.)
Electricity: ___________________________________________________________________________________________________
Gas: ________________________________________________________________________________________________________
Water: ______________________________________________________________________________________________________
Ventilation: __________________________________________________________________________________________________

Important Records
Use these checklists to help collect important papers to keep with your Emergency Supplies Kit for ready access in case of evacuation.

Personal Financial

■■ Military ID cards ■■ Bank/credit union statements & checkbooks

■■ Drivers License ■■ Credit/debit card statements

■■ Social Security cards ■■ Income records (also child support & alimony)

■■ Passports ■■ Mortgage statement or lease

■■ Citizenship Papers ■■ Bills (electricity, gas, water)

■■ Marriage Licenses, divorce papers ■■ Health insurance cards and records

■■ Vehicle Registration/Ownership records ■■ Other insurance records (auto/property/life)

■■ Medical Records – including prescription info ■■ Tax returns, property tax statements 

■■ Power(s) of attorney (personal/property) ■■ Investment/retirement account records

■■ Wills ■■ Written & photo inventory of personal property

■■ Personal Telephone Book ■■ Safety deposit box key & address

■■ Other ____________________________________________ ■■ Credit cards, check book, cash

Other Important Information
____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

To download a copy of this form, please go to www.lifelines.navy.mil/Familyline
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